Timely Documentation of Nurses’ Notes
	Tick( ✔) the most appropriate
	1(strongly disagree)
	2 (slightly disagree)
	3 (agree)
	4 (slightly agree)
	5 (strongly agree)

	All the points were fully presented in an understandable manner.
	
	
	
	
	

	The presentation was in a logical order.
	
	
	
	
	

	The information shared is applicable in our workplace. 
	
	
	
	
	

	The information shared is helpful in changing the documentation of nurses’ notes. 
	
	
	
	
	

	I learned something new. 
	
	
	
	
	

	The presentation was presented in simple and clear language. 
	
	
	
	
	


Checklist

Use of the checklist is important in this presentation because it allows the audience to rate my general performance during the presentation. All the tasks are put in order to ensure the important ones are handled first. The checklist allows my audience to slow down and follow the order to complete the task. Moreover, the checklist is easy to calculate average performance in terms of percentage. The aforementioned is done by use of the total ratings divide by the highest rating, then multiply this to 100 per cent. 	

[bookmark: _GoBack]Second Tool: Evaluation Quiz
1. What were the 3 key points of the presentation?




2. Name 2 qualities of timely documented nurses’ notes. 



3. State at least one consequence of poor documentation. 



4. State 2 methods of recording and documenting healthcare notes. 




5. Name at least 2 importance of Case Management Plan. 




I set this quiz because it aligns with the presentation. I didn’t tell my audience whether they are going to be tested. The questions are arranged in logical order from the main point to minor points. The questions are easy and they don’t require much explanation. This quiz was suitable in that it allowed me to have a good picture of how the content was received by my audience. Moreover, the questions gave an individual an opportunity to give more details on what they stated. Moreover, the quiz allowed me to note my strengths and weaknesses as well as finding the additional method that can be used in presenting my project. 





